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From: Goggin, Scott

To: Verdone, Mimi; Bonvissuto, Kim; Sanfilippo, James; Barrett, Timothy; Sanfilippo. James; Tucker, Kim; Verdone
_Mimi; Zagray. Pete; Appel, Lynda; Morgan. Stephanie

Subject: RE: Class picture day

Date: Thursday, September 15, 2016 7:39:25 AM

Attachments: Privacy Info.pdf

Good morning,

Yes. MiMi spoke with me and indicated that since she does not put the class picture in the yearbook, students would
be in the class photo. Since this has been past practice, | did not have her change that.

For those who do put the class photo in the yearbook, you may want to review the document that is attached. This is
the form that parents see when they choose to exclude information. When listing examples, it does say "the annual
yearbook." So, if a parent does choose the box listed later for photos to not be released, the expectation could be
that the child is not in the yearbook. That would include a class photo in the yearbook.

Check your "no photo" list. If you put your class picture in the yearbook, you are going to want to either 1)not have
those students in the class photo 2)Contact the parent so that they understand that the selection of "do not release
photo" will exclude them from the class picture. I would err on the side of the extra phone call to the parent. There
are likely not many on your list.

Scott Goggin
Superintendent
Westlake City Schools

From: Verdone, Mimi

Sent: Tuesday, September 13, 2016 5:40 PM

To: Bonvissuto, Kim <Bonvissuto@westlake.k12.0h.us>; Sanfilippo, James <Sanfilippo@westlake.k12.0h.us>;
Principals Elementary <PrincipalsElementary@westlake.k12.0h.us>; Zagray, Pete <Pete@westlake.k12.0h.us>;
Appel, Lynda <Appel@westlake.k12.0h.us>; Morgan, Stephanie <Morgan@westlake.k12.oh.us>

Cc: Goggin, Scott <Goggin@westlake.k12.0h.us>

Subject: RE: Class picture day

Hi all,

I copied Scott with my reply as | just talked with him about this today-- My school picture day was today.

If we do not put the class picture in the yearbook, and do not post the class picture anywhere, | have allowed the
students to be in their class picture that is shared only with their class. We do not put the child's photo in the
composite picture in the hallway or the class composite in the yearbook. We also do not include the "no photo"
students in any candid photos for the yearbook.

There was one parent, however, that did not want their child photographed at all-- and we of course honored that.
I guess, someone could argue that other parents in the class could post the class picture or something.

Thanks for posing the question.

Mimi

Mimi Verdone
Principal
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Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERPA), is a federal law that requires that the School District, with certain
exceptions, obtain your written consent prior to disclosing personally identifiable information from your child's
education records. However, the District may disclose appropriately designated "directory information™ without written
consent, unless you have advised the District to the contrary in accordance with District procedures. The primary
purpose of directory information is to aliow the District to include this type of information from your child's education
records in certain publications.

Examples include:

* A playbill showing your student's role in a drama production;

* The annual yearbook;

* PTA directory information;

* Honor roll or other recognition lists;

* Graduation programs; and

* Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released,
can also be disclosed to outside organizations without a parent's prior written consent. Outside organizations include,
but are not limited to, companies that manufacture class rings or publish yearbooks.

Certain information about District students is considered directory information and will be released to anyone who
follows the procedures for requesting the information unless the parent or guardian objects to the release of the
directory information about the student, If you do not want the District to disclose directory information from your
chiid's education records without your prior written consent, you must notify the District in writing within ten (10) days
from the date issued to your child. The Schoot District has designated the following information as directory information:
[Note: Westlake City Schoals may, but does not have to include all the information listed below.]

Please check the appropriate box for each item.

Student's Name: [ Relesse i Do Not Release

Address:

Do Not Release

Telephone Listing: [} Release ! Do Not Release

Electronic Mail Address:[J Release 1 Do Not Release

Photograph: [ Release 1 Do Not Release

Date and Place of Birth: [ Release -] Do Not Release

Major Field of Study: [l Release 1 Do Not Release

Dates of Attendance: [ Release 1 Do Not Release

Grade Level: ] Release 1 Do Not Release

Participation in Officially Recognized Activities and Sports: ] Release ] Do Not Release
Weight and Height of Members of Athletic Teams: 7] Release | Do Not Release
Degrees, honors, and awards received: [ Release ] Do Not Release
Maost Recent Educational Agency or Institution Attended: (.. Release ] Do Not Release
Any information regarding name, addresses, or telephone listings to military recruiters:

[ Release ] Do Not Release

In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and
Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information
categories - names, addresses and telephone listings - unless parents have advised the Westlake City School District that
they do not want their student’s information disclosed without their prior written consent.

The Family Education Rights and Privacy Act (FERPA) affords parents and students over 18 years of age {"eligible
students”) certain rights with respect to the student's education records.










Holly Lane Elementary — An International Baccalaureate World School

verdone@wlake.org
(440) 250-1403

WE EDUCATE FOR EXCELLENCE.....
Empowering all students to achieve their educational goals, to direct their lives, and to contribute to society.

From: Bonvissuto, Kim

Sent: Tuesday, September 13, 2016 5:26 PM

To: Sanfilippo, James <Sanfilippo@westlake.k12.0h.us>; Principals Elementary
<PrincipalsElementary@westlake.k12.0h.us>; Zagray, Pete <Pete@westlake.k12.0h.us>; Appel, Lynda
<Appel@westlake.k12.0h.us>; Morgan, Stephanie <Morgan@westlake.k12.oh.us>

Subject: RE: Class picture day

Pete, correct me if I'm wrong, but | think it says right in Registration Gateway that if you check no photographs that
means yearbook as well. So those children cannot be in a class photo or yearbook photo.

Kim Bonvissuto
Communications Coordinator
Westlake City School District
24525 Hilliard Blvd.
Westlake, OH 44145

(440) 250-1258 (0)

(216) 217-8301 (c)
bonvissuto@wlake.org
www.westlake.k12.0h.us

From: Sanfilippo, James

Sent: Tuesday, September 13, 2016 4:27 PM

To: Principals Elementary; Zagray, Pete; Appel, Lynda; Bonvissuto, Kim; Morgan, Stephanie
Subject: Class picture day

We all have class pictures soon. How do we handle group class pictures since there are students that cannot be
photographed. We put those class pictures in the yearbooks as well as the individuals. | know how to tackle those.
Not sure who all can weigh in on this. Thanks Jim

Sent from my iPhone





