Send Acknowledgment Letter to:








STUDENT ACTIVITY








 GIFTS/DONATIONS

This is to advise the Administration and Westlake Board of Education that the 

______________________________________________________ has presented a donation of

              
     (organization or company)

to the 





 at 









     (activity)




           (building)

on 







.  We will use the donation to


                          (date)






           (purpose)

Briefly state the relationship of the donor to the district: 








Date



Sponsor's Signature




Date



Principal's Signature
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