
 
 
 
Dear Parents: 
 

This letter is being written to explain our drop-off and pick-up procedure for the year 2015-16.    
 

 Parents are to pull up to the stop sign at the end of the awning.  A staff member will 
come out to your car, and escort your child into the building.  Drop-off will be from 8:25 to 8:35 in the 
morning and 12:10 to 12:20 in the afternoon.  If you arrive before 8:25 or 12:10 please stay in 
your car until a staff member arrives.  If you arrive after 8:35 or 12:20 you will have to 
park your car and bring your child to the office. 
 

Pick-up will run in the same manner.  Each child will have a car tag number.  We ask that you 
place the number tag in your window when/if you come to pick-up your child.  If your child is being 
picked up by someone else please make sure they have the number tag displayed in his/her window.  
You will again pull up to the stop sign and a staff member will bring your child out to your car.  It is 
your responsibility for making sure your child is buckled in properly.  Again if you arrive before 
11:05 or 2:50 please wait in you car.  If you arrive after 11:15 or 3:00 you will have to park your car and 
retrieve your child from the office. 
 

   Thank you for your cooperation.  Pick-up and drop-off procedures will ensure the safety of all 
children.   
 
 

The Preschool Team 
 
 
 

Important Notes: 
 

 ALL car seats should be on the right side of the vehicle 

 Drop off staff will get the child out of the car on the right side/curb side.  Parents will 
remain in car. 

 Pick up parents must get out of the car, load and buckle child on right side/curb side of 
vehicle.   

 Remain in line.  Our goal is to unload/load 4 cars at a time safely. 

 Be mindful of your speed.  Approach slowly.   

 During drop off and pick up please stay off your cell phones.   

 Follow all Ohio rules and regulations for car seats.   


